
Submitting Exceptions through Degree Works
Students cannot submit exceptions

1.  Click on Petitions Tab



2.  Click on Add 
Petition

3.  Type in Petition

4.  Click Submit

Submitting Exceptions through Degree Works Cont’d
Students cannot submit exceptions

Please include Justification for the Exception, otherwise it will be 
denied.

Free form field.  Different petitions will need to be submitted for 
different exception types.  Example: College vs. University will 
require 2 separate petitions to be submitted.



1.  Click on Employee Tab

2. Click on Degreeworks Petitions Management

Approving/Denying Exceptions via EKUDirect



1.  Click on pencil to view petition

Approving/Denying Exceptions 
Intermediary



2. Select Petition Type

3. Select Approve or Deny

4. Select Update or Cancel

Make Comments (optional if approved, 
required if denied).





3. Select Petition 
Type

4. Select Approve or Deny

5. Select Update or Cancel

Make Comments 
(optional if 
approved, required 
if denied).

2. Select Appropriate 
College/Program Exception 
Needs to be Sent to

Approving/Denying Exceptions 
Intermediary (Dual Degrees, Double Majors, Minors)



Degree Works Petition Screen After Exception 
has been Received by Degree Audit

(Students Cannot See this Screen)

Log into 
Degree Works 
and bring up 
student.  Click 
on Petitions 
tab and then 
View Petitions



The Student’s EKUDirect (what the student will see)



Students can follow progress of exceptions in EKUDirect




